
 
 

Investor Relations Co-Op/Intern 
 
About the Position 
LL Funds (LL) is hiring an Investor Relations Co-Op/Intern to join its team from January to May of 
2023, with flexibility on end date to go longer.  The Co-Op/Intern will support LL’s efforts to 
proactively communicate with and respond to requests from LL’s existing and prospective 
investors.  The ideal candidate will have exceptional written and verbal communications skills; 
will be highly organized with impeccable attention to detail; will have an interest in marketing 
materials and PowerPoint; and will have the ability to work independently and as part of team.  
The role will require initiative, intuition, creativity, work ethic, and maturity.  The position is in 
our Philadelphia, PA office. 
 
Specific Responsibilities 
• Support overall efforts to deepen and broaden LL’s relationships with existing and 

prospective investors. 
• Support day-to-day Investor Relations activities including:  

o Production of collateral materials, including presentations, fact sheets, due diligence 
questionnaires, quarterly letters and other investor communications. 

o Timely production of weekly, monthly, and quarterly investor reporting and metrics. 
o Support analyzing investor information across all funds, e.g., investor type, allocation 

amount, geography, channel, etc.  
o Maintain CRM and various databases requiring LL data inputs for ongoing investor due 

diligence. 
o Coordinate with LL’s fund administrator for investor statements, investor 

transactions, contact records and investor wire instructions. 
• Work collaboratively and cross-functionally (e.g., with LL’s compliance, legal, accounting and 

investment teams) on marketing and technology initiatives. 
• Assist in organizing client meetings. 
• Maintain and update the LL website. 
• Complete ad-hoc projects to respond to investor requests. 
• Perform related duties as needed. 
 
Skills & Experience Required 
• Pursuing a Bachelor’s degree or equivalent.  Business-related majors preferred. 
• High proficiency in MS Word, PowerPoint, and related presentation software skills.  
• Some confidence with quantitative tasks and analysis; proven familiarity and comfort with 

Excel.   
• Ability to communicate articulately in both written and verbal forms.  
• Excellent interpersonal, with ability to collaborate, establish and build relationships and 

partnerships across the team as well as to work independently.   
• Ability to multi-task projects and activities in a detail-oriented, accurate and timely manner. 
• Strong sense of urgency and follow-through in a fast-paced environment with an enthusiastic 

attitude towards new projects. 
• Exceptional organizational skills and the ability to prioritize tasks, balance immediate and 

long-term assignments and meet team deadlines. 



 
 

• Problem solver with outstanding work ethic and integrity. 
• Willingness to ask questions and challenge status quo. 
• An interest in understanding investment structures related to alternative investments.  
• Some knowledge of and a keen interest in marketing, finance and investing and desire to 

work hard in a dynamic, entrepreneurial organization and enjoy the fast pace of a fast-
growing investment management firm. 

 
About LL Funds 
Founded in 2009, LL Funds (LL) is an independent investment manager with approximately $3B 
AUM.  LL makes opportunistic investments in asset-backed securities (ABS) and the companies 
that originate them.  We look for deep value situations to concentrate our analytical, actuarial-
based, contrarian approach.  Our team combines the equity skills of sourcing, diligence, 
management and operating with the credit expertise of origination, asset-backed lending, 
underwriting, securitization and trading.  
 
LL has a highly collaborative, creative, team-based environment that rewards initiative, 
productivity and independent thinking with exposure to senior leadership for coaching, 
mentoring and development.  Successful candidates will be motivated self-starters and strive for 
results, have the highest ethical standards and the ability think creatively to help achieve optimal 
outcomes for investors.  He or she will be a team player, a natural collaborator, and enjoy 
interacting with individuals at all levels.  
 
LL offers competitive compensation, excellent benefits, paid time off, in-office lunch with a 
hybrid of in-office and work-from-home days.   
 
LL is an Equal Opportunity Employer committed to a diversified and inclusive workforce.  For 
additional information, please visit our website at www.llfunds.com.    
 
Application Process 
Please email your resume and cover letter to careers@llfunds.com and mention Investor 
Relation Co-Op/Intern in the subject line of your email.   
 
 

http://www.llfunds.com/
mailto:careers@llfunds.com?subject=Investor%20Relations%20Analyst

